___(date)____
Dear Sir or Madam,

I am writing to you in regards to a Cub Scout Day Camp, which will be held ____(camp date)____ at __________(location)___________.  We want to inform you that we will have cub scouts at the day camp ranging in age from 6 to 11. Adults will also be assisting at the day camp. The scouts will be participating in activities ranging from crafts to BB guns and archery.  Our regulations require us to inform you of the day camp and confirm that you will be able to care for the scouts or adults in the event of an injury.  I am enclosing another copy of this letter that we need signed and returned to us. Thank you for assisting us with this matter.

Sincerely,                                                  

__________________

 Camp Director                   

 City Police Department ___________________             Date_________
